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1.001mue noJ1oKeHus

1.1. Hacrosiiee [lonoxkeHue o 3amuTe NEPCOHANBHBIX JAHHBIX

pabOTHUKOB YCTaHABIMBACT MOPSAAOK MOMYyUCHHUS, y9eTa, 00pabOTKH, HAKOTUJICHUS U
XpaHECHUS TOKYMEHTOB, COJICPKAIIMX CBEJICHUS, OTHECEHHBIC K MEPCOHATBHBIM TAHHBIM
PabOTHHUKOB JIOITKOJIBHOTO 00Pa30BaTEIBLHOTO YUpeKIeH . PaOOTHUKaMH CUNTAIOTCS
JUIa, paboTaroNIME B JICTCKOM Caly 0 TPYJI0BOMY JIOTOBOPY.

1.2. Llenwio HacTosmero I1oao0xeHus ABIISIETCS UCIIOJIHEHNE 3aKOHOJaTeabCcTBa PP B
00J1aCTH 3alTUTHI IEPCOHABHBIX JTAHHBIX.

1.3. Hacrosmee IlomoskeHre 0 3amuTe NePCOHATBHBIX JaHHBIX MOAMUCHIBACTCS
pykoBoautesieMm JIOVY, u Bce paOOTHUKHU JTOJKHBI OBITH THCBbMEHHO TI0JT POCITHCH
03HAKOMIJIEHBI C HHM.

2. IlonsiTHEH cOCTAB MEPCOHAIBHBIX JTaHHBIX

2.1. [Tox mepcoHaNbHBIMU JAHHBIMU PAaOOTHUKOB MTOHUMAETCS HH(POpMAITHS,
HeoOxoauMasi paboTOJATENIO B CBSI3U C TPYAOBBIMH OTHOIIEHUSIMHU M KaCaAOILAsACS
KOHKPETHOTO pabOTHHUKA, a TAK)KE CBEJIEHUA O (haKTaX, COOBITUSX U 0OCTOATENbCTBAX
KU3HU pabOTHHKA, TO3BOJISIIOIINE UACHTU(PUIIMPOBATH €TO JTUYHOCTD.

2.2. CocTaB nepCOHAIbHBIX JaHHBIX PAOOTHUKA:

- aHKETa;

- aBtoOuorpadus;

- 00pa3zoBaHuE;

- CBEJCHHS O TPYAOBOM M O0ILEM CTaXE;

- CBEJCHMS O IPEIBITYIEM MECTE pabOThI;

- CBEJICHHUSI O COCTABE CEMbHU;

- TIACTIOPTHBIE TaHHEIC,

- CBEJICHHS O BOMHCKOM y4eTe;

- CBEJICHHMs O 3apabOTHOM IJIaTe COTPYIHHUKA,

- CBEJCHHS O COLMAJIBHBIX JIbIOTaX;

- CIEUHUATIbHOCTH;

- 3aHHMMaeMasi JOJLKHOCTH;

- pasmMep 3apabOTHOM TIJIaThI;

- HaJIM4ve CyJUMOCTEM;

- aJjpec MecTa KUTEJIbCTBA;

- JOMaITHuK TenedoH;

- COJEpKaHue TPYAOBOIrO JI0rOBOPa;

- coJIepKaHue JeKJIapaliy, o1aBaéMoi B HAJIOTOBYIO HHCIIEKIIHIO;

- TIOJJTMHHHWKY ¥ KOTIUU TTPUKA30B TI0 JHYHOMY COCTaBY;

- JIMYHBIC JIENIa U TPYAOBbIE KHIKKH COTPYAHHUKOB;

- OCHOBaHUS K MPHUKA3aM IO JUIYHOMY COCTaBY;

- Jiena, cofeprKaliue MaTepHUalibl MO MOBBIIICHUIO KBAIU(DUKAIMK U IEPENOTOTOBKE
COTPYIHUKOB, X aTTECTALMU U CITY>KEOHBIX pacCiIeIOBaHUIX;

- KOITUU JJOKYMEHTOB 00 00pa30BaHuUU;

- pe3yJIbTaThl MEJUIIMHCKOTO 00CIEA0BAHUS HA IPEIMET T'OAHOCTH K OCYILIECTBICHHIO
TPYJOBBIX 005I3aHHOCTEH;



- (ororpadum u UHBIE CBEIEHNS, OTHOCAIIUECS K MIEPCOHATBHBIM JJAHHBIM PaOOTHUKA;
- PEKOMEH/IAITNH, XapaKTePUCTUKH H T.II.

2.3. Yka3zaHHbIe B 11.2.2. CBEJICHUS SBJISIOTCS KOH(DHUICHIIMATFHBIMU U HE TOJJIC)KAT
pasTIaleHUIo MHAYe KaK 10 OCHOBAHUSIM, MPEYCMOTPEHHBIM 3aKOHOAATEIIECTBOM
P®.

3.00s13aHHOCTHpPabOTOAATEIISI

3.1. B nensix ucnosHenus TpedboBaHuii 3akoHoAaTebcTBa PO nipu oOpaboTke
MEPCOHANIBHBIX JJAHHBIX, BCE PAOOTHUKH JI€TCKOTO CaJia JOJIKHBI UCTIOTHSTh
YCTaHOBJICHHBIN MOPSJIOK:

3.1.1. PaGoTa ¢ nepcoHAIbHBIMM JTAaHHBIMU PAOOTHHKOB JIOJKHA HE HAPYIIATh
TpeOoBaHMil 3akoHOaTeNIbCTBA PD 1 TOKaNbHBIX HOPMATHUBHBIX aKTOB OpTaHU3aIlH, U
JOJKHA OBITH HEMOCPEACTBEHHO CBSI3aHA C OCYIIECTBICHHEM UMU CBOMX TPYAOBBIX
(GYHKUIHM.

3.1.2. Ilpu cbope u 006paboTKe MEPCOHANBHBIX JaHHBIX paOOTHUKA PabOTOAATENh
NOJKEH pykoBocTBoBaThest Koncrurynueit PO, TpynoseiM kojnekcoM PO u nHbIMU
dbenepaabHBIMU 3aKOHAMH.

3.1.3. [lepconanbHbie JaHHBIC PAOOTHUKOB JIOJKHBI OBITH TTOJIYY€HBI TOJIBKO
HENOCPEACTBEHHO Y Hero. Eciu 1711 00paboTKM ero JaHHBIX WK UX MOJIyYEHHUs
IPUBJIEKAIOTCS TPETHH JIMLA, TO pAOOTHUK JOJIKEH JaTh NPEABAPUTEILHOE MUChMEHHOE
cornacue Ha 370. OJHOBpPEMEHHO paOOTHHUK JOJHKEH OBITh YBEIOMIIEH O LIEJsAX cOopa
uH(pOpMallui, UICTOYHHUKAX €€ MOJIYUYEHHs, a TAKXKe O MOCIEACTBUIX OTKa3a OT
IPE0CTaBIIEHUS] TUCBbMEHHOI'O coryiacus Ha cOop uHpopmanuu..

3.1.4. TlepconanbHbIie JaHHBIC PAOOTHUKA O €r0 MOJIUTUYECKHUX, PEIUTHO3HBIX U UHBIX
yOEXIeHUAX, YACTHOM KU3HHU, a TAKXKE WICHCTBE B OOIIECTBEHHBIX U MPO(PCOIO3HBIX
OpraHM3aIysIX HE MOIekKAT cOOpY KOMITAHUEH, €ClT MHOE HE TPEIyCMOTPEHO
3aKOHO/IaTEJIHCTBOM.

3.1.5. 3ammTa nepcoHaNbHBIX JaHHBIX pAa0OTHUKA JOIHKHA 00€CTIEYMBATHCS TIOTHOCTHIO
3a cueT paboToaaTeNs.

3.1.6. PykoBogutens JIOY mpu npueme Ha paboTy, a TakKe MPH JTFOOBIX N3MEHEHUSIX
paBuJI pabOTHI C MEPCOHATIBHBIMU JAHHBIMH, 00513aH MMCHbMEHHOI'O 3HAKOMUThH C HUMU
BCEX paOOTHUKOB JAETCKOIO caja.

3.1.7. Anmunuctpanus JJOY He uMeeT nmpaBo MPUHYKIATh paOOTHUKOB K OTKa3y OT
CBOMX IPaB Ha 3alUTY NEPCOHAIbHBIX JaHHbBIX.

4. O0s13aHHOCTHPAOOTHUKA

PaboTHuK 00s13aH:

4.1. Ilepenatp paboTOAATEIIO BCE NIEPCOHATBHBIC JIAHHBIE, YKa3aHHbIE B
COOTBETCTBYIOIIUX TIOKyMEHTAX.

4.2. B ycTaHOBJICHHBIN MpaBUIaMU CPOK cOOOIIATh paboToAaTe 0 00 N3MEHEHUHN
CBOMX NIEPCOHAIBHBIX JaHHBIX.



5. [IpaBa padoTHuKa

PaGoTHHK nMeeT mpaBo:

5.1. Ha mpocmoTp nepcoHanbHOM nH(pOpMaLnu, uMeromieics y padboroaarers.

5.2. Ha cBoOoaHbIN OecIIaTHBIN 1 HEOTPAHUYECHHBIN TOCTYI K CBOMM IEPCOHATLHBIM
JaHHBIM, B TOM YHCJIE IIPABO Ha MOJIYYEHHUE MTOATBEPIKIAIOIINX TOKYMEHTOB B BUJIE
CHPaBOK, KOIUI UM B BUAE UHOTO IPYroro o(puiuaibHOro JOKYMEHTA.

5.3. Ha gocTyn Kk MEIMIIMHCKUM JAAHHBIM C ITIOMOIIBI0 MEIUIIMHCKOTO CIIELUAINCTa 1O
CBOEMY BBIOODY.

5.4. TpeOoBaTh BHECTH U3MEHEHHUS WM YAAIUTH EPCOHAIBHYIO HH(POPMAIHIO,
HOJIy4YEHHYIO0 pa0OTOAATEIEM B HAPYLLIEHUE HACTOSIIMX IPpaBWI. MI3MeHeHus: BHOCSTCA
Ha OCHOBaHUM NMUCbMEHHOTO 3asBJICHUS paOOTHUKA.

5.5. [lorpeboBath 0T paboToAATENS U3BECTUTH BCEX JIULI, PAHEE MOJYYMBIIUX IO BUHE
paboToaaresis HEMOIHbIE NI HEBEPHBIE IEPCOHAJIBHBIE JaHHBIE O PAOOTHHKE.

5.6. O6xanoBaTh B CyI€OHOM MOPSIIKE JIFOOBIE HEMTPABOMEPHBIE ACUCTBUS UITH
oe3nericTBue padbotoaaTess mpu 00padOTKe U 3alUTE MEPCOHATBHBIX TaHHBIX
paboTHUKA.

6. Coop, 00padoTKan XpaHeHHeNePCOHATbHBIXIAHHBIX

6.1. O6paboTKa NEPCOHANBHBIX JAHHBIX PAOOTHHUKA - 3TO MOJTyYeHrue HHDOpPMAIUHU U3
pa3IMYHBIX UCTOYHUKOB, €€ XpaHEHHE, 00padoTKa, a TaKxkKe JII00oe Jpyroe
UCITI0JIb30BAHUE.

6.2. [lepconanbHbie TaHHBIE MPEIOCTABISAIOTCS CAMUM PA0OOTHUKOM ITYTEM 3arOJTHEHUS
aHKEThI YCTaHOBIIEHHOM opMbl. PaGoTomarens 00s13aH MpU X MOTYYESHUU TTPOBEPUTH
3asIBJICHHBIC JJAHHBIC MPEABIBICHHBIM IMOATBEPIKIAFOIINM JTOKYMEHTAM.

6.2.1. AHKEeTa COAEP>KUT BOIIPOCHI O MEPCOHANBHBIX JTAHHBIX paOOTHHKA.

6.2.2. AHKeTa TOJDKHA OBITH 3aII0JIHEHAa PAaOOTHUKOM JIMYHO. BCe Mo aHKeThl TOHKHBI
OBITh 3aIOJHEHBI, & TPU OTCYTCTBUU MH(OPMAIIMU B COOTBETCTBYIOIIEH TOJIE T0JKEH
CTaBUTHCA Mpouepk. COKpaIIeHUs NP 3aIMOTHCHUH aHKEThI HE TOMYCKAIOTCSI, TAKKe
KaK ¥ UCTIPABJICHHS M 3a4epKUBaHUsA. B 3TOM cirydae paGoTHUK 00s3aH 3aIOTHUTh
aHKETy 3aHOBO.

6.2.3. AHKeTa paOOTHHKA XPAHUTCA B IMYHOM JIEJI€ Y OTBETCTBEHHOTO JIUIIA
paboToaaresnss BMECTE C MPEAOCTaBICHHBIMU JOKYMEHTAMH.

6.2.4. JInanoe aeno paboTHUKA BCTYIUJICHUS! TPYOBOTO JIOTOBOPA B CUITY.

6.2.5. JInuHOe 7e510 XpaHUTCSA B MANKaX «JEJI0» YCTAHOBIECHHOTO 00pa3iia, Ha KOTOpOi
ykasbiBatoTcss Homep nena u O.1.0. paboTHuka.

6.2.6. JImunoe aeno BKIItOYAET 1B 1BETHBIE (hoTorpaduu paboTHUKa 3 HA 4 CM.

6.2.7. Bce TOKyMEHTBI TUYHOTO Jejia XPaHSTCSl CTPOTO B XPOHOJOTUUECKOM TOPSIAKE, C
MIPOCTABIICHUEM JIaThl X IMOJIYICHHS, a TAKKE HyMEpaIlny.

6.2.8. JIuuHoe neso nocie npekpaiieHus TpyJa0BOro J0roBopa ¢ COTPYTHUKOM
TIepPeIacTCs B ApXUB, U XPAHUTCS YCTAHOBJICHHBIE 3aKOHOIATEIIHCTBOM CPOKH.



7. IlepenayanepcoHAJbLHBIX JaAHHBIX

7.1. Ilpu ocyiiecTBIEHNH MTEPEAAUN TEPCOHABHBIX JTAHHBIX PAOOTHUKOB TPETHUM
auuaM padoTtonarens 00s3aH:

- HE cOo00111aTh NEPCOHANIbHBIE JaHHBIE O€3 MOJIYYEHHOTO MMCbMEHHOTO COTJIacusl
paboOTHUKA, KPOME CIIy4aeB, KOI/1a TaKhe 00A3aHHOCTH YCTaHOBIICHBI
3aKOHO/1aTEIbCTBOM;

- HE IIepe1aBaTh IEpPCOHANIbHBIE JaHHbIE PAOOTHUKA JIJIsl UCTIOIb30BAHMSI B
KOMMEPUYECKUX LIEIIsX;

- TpeOOBaTh OT TPETHUX JIUL] COONIIOIEHUS ITPaBUJl pabOTHI C IEPCOHAIBHBIMU JaHHBIMU,
a TaK)Ke MPEIOCTABJICHUS TUCbMEHHOTO MOATBEPKICHUS NCIIOJIb30BaHUS
NEPCOHANIBHBIX JJAHHBIX B MOPSAKE, IPETYCMOTPEHHBIX HACTOSIIUM MOJIOKEHUEM O
3aIlMTE NEPCOHATBHBIX JAHHBIX;

- 1aBaTh JTOCTYI K NEPCOHAIBHBIM JIAaHHBIM TOJIBKO JIU[aM, UMEIOLUM
COOTBETCTBYIOIIUN TOMYCK M UCHOJIB3YIOIIUX UX TOJBKO JJIs1 BBITOJHEHNUS KOHKPETHBIX
MOJJTHOMOYHH;

- HE UCTPeOOBATh HH(POPMALIMIO O COCTOSIHUM 3J0POBbs pAaOOTHHKA, 33 UCKIIFOUEHUEM
JAaHHBIX, KOTOPbIE MOTYT IOBJIUATH Ha UCIIOJIHEHNE PAOOTHUKOM CBOMX TPYAOBBIX
00513aHHOCTEH.

8. JloCTyIIK NepCOHAIBLHBIM JAHHBIM COTPYAHUKA

8.1. Buytpennuii nocty (ucnosib3oBaHue HHGOpMAIMK paOOTHUKAMU JTOIIKOJIEHOTO
YUPEKICHHUS).
[IpaBo mocTyma K IEpCOHATLHBIM JTaHHBIM PaOOTHUKA HMEIOT:
- pyxkoBoaurens [JJOY;
- CTapIIMA BOCIIUTATENb;
- cTapias MececTpa
- COTPYIHUKH OyXTaJITepUH, B TIpEAesiax CBOCH KOMIICTCHITUH;
- caM pabOTHUK.

8.2. Buemnnuit joctyn (rocy1apcTBEHHBIE CTPYKTYPHI).
[lepconasibHbIE JaHHBIE PAOOTHUKOB MOTYT MPEAOCTABIATHCS TOJIBKO IO 3aIPOCy

KOMITETEHTHBIX OPTaHOB, UMEIOIIUX COOTBETCTBYIOIINE MTOJTHOMOYHS:

- (penepanpHas HajIOrOBAs CIYXK0a;

- MPABOOXPAHUTEIHHBIC OPTaHbI;

- OpTaHbl CTATUCTHUKY;

- OIOPO KPEAUTHBIX UCTOPUH;

- BOCHKOMATBHI;

- OpTaHbI COIMMAIEHOTO CTPaxXOBaHMSI,

- IEHCUOHHBIE (POH]IBI;

- IOAPA3ACIICHUS] MYHUIIUITAJIbHBIX OPTaHOB yIIPABJICHHUS.

8.3. Jlpyrue opranuzanuu (TpEThH JIUIIA).
Cenenus 0 pabOTHUKE MPETOCTABIISIIOTCS TPETHUM JIMIIAM Ha OCHOBAaHUH



MKUCHbMEHHOTO 3asIBJICHUS] CAMOI'0 Pa0OTHUKA.
8.4. PO/ICTBEHHUKH M YWIEHBI CEMEN.

[TepconanbHBIE JaHHBIC PAOOTHUKA MPETOCTABIISIIOTCS POJICTBEHHUKAM WJIH YieHAM
€ro CEMbH TOJIBKO C TUCbMEHHOTO pa3pelieHus paOOTHHUKA.

9. 3amuTa NepcoHAJIbLHBIX JAHHBIX PA0OTHUKOB

9.1. B pamkax peanu3aliiy IyHKTOB HacTosiero [TomoxeHus o 3anuTe nepcoHatbHBIX
TaHHBIX PAaOOTHUKOB, PYKOBOIUTEIh KOMITAHUW U3/aeT MPUKa3 0 Ha3HAUYCHUH JIHIIA,
OTBETCTBEHHOTO 32 COOJIIO/ICHNE TIOPsKa pabOTHI C MEPCOHATBLHBIMU JaHHBIMHU
pabOTHUKOB, HA KOTOPOM JIeXKAT Bce 00S3aHHOCTH 10 00ECIIEYCHUTO
KOH(UICHIIMATLHOCTHY MOJyYEHHBIX JAHHBIX, a TAK)KE OpraHU3aIluu padOThl C HUMHU.
9.2. [lepenaua nHpOpPMAINH O TEPCOHATBHBIX JAHHBIX MPOUCXOIUT TOJIBKO B
MMMCEMEHHOM BHJIE. 3a1pOC TODKEH OBITh C/IeJIaH B TMCHbMEHHOM BHJIC C YKa3aHHEM
BCEX PEKBHU3UTOB JIMIIA, 3aMpaltuBaroero napopmanuio. OTBET TOHKEH OBITh CIeTIaH
Ha pupmenHnom Oanke JJOY u oTnpaniieH 1100 KypbepCKOU CITyk00ii, MO0 3aKa3HbIM
MTUCHEMOM.

9.3. Bce nmosrydueHHBIC TIEPCOHAIIBHBIE TAHHBIC JOJIKHBI XPAHUTHCS B MECTE,
MCKITIOYAIOIIEM HECAHKIIMOHUPOBAHHBIX JIOCTYI TPETHUX JIUIL..

9.4. DneKTPOHHBIC HOCUTENIU UH(POPMAITUH, JOJDKHBI OBIThH 3alUIIEHbI
KpUTOTrpadUueCKUMH CPEICTBAMHU 3aIUTHl HH(OPMAITUH. .

10. OTBeTCTBEHHOCTH 32 pa3rianleHne HHpopMannu, CBI3aHHOM €
MePCOHATbHBIMU JAHHBIMHU Pa0OTHHKA

10.1. JIuma, mpu3HaHHBIE BAHOBHBIMH B HAPYIICHUH TTOJ0XEHHUA HACTOSIIIETO
[TonoxeHus o 3alIUTE MEPCOHANBHBIX JAHHBIX PAOOTHUKOM MPUBJIEKAIOTCS K
JTVCHUTUIMHAPHOW, aIMUHUCTPATUBHOW, TPAXKIAHCKO-TIPABOBYIO M YTOJIOBHOM
OTBETCTBEHHOCTH, B MTOPSAAKE MPEIyCMOTPEHHOM 3aKOHOAATENBCTBOM PD 1
JIOKaJIbHBIMA HOPMAaTHUBHBIMU aKTaMHU.
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